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MICHIGAN TEST FOR TEACHER CERTIFICATION (MTTC)

TEST OBJECTIVES
FIELD 051:  GUIDANCE COUNSELOR

Subarea
Approximate Percentage

of Questions on Test
Human Development and Learning
Assessment and Evaluation
Counseling and Group Guidance
Educational and Career Planning
Guidance Programs and Professional Knowledge

21%
15%
25%
18%
21%

HUMAN DEVELOPMENT AND LEARNING

Understand human development from early childhood to adulthood.
Includes stages and characteristics of physical and motor, social and
emotional, and language and cognitive development from early childhood
to young adulthood; developmental theories, their characteristics, and their
limitations; and developmental issues of particular importance during the
various stages of human growth and development.

Understand ways in which developmental stages and external factors affect
educational counseling and assessment.

Includes ways in which development during early childhood, middle
childhood, and adolescence may affect educational counseling and
assessment strategies and techniques; the influence of gender, family, peers,
community, and racial, ethnic, cultural, linguistic, and socioeconomic
background on personal growth, development, learning, behavior, and
educational achievement; and the application of developmental theories
to various educational or counseling situations.

Understand characteristics of students with special educational needs.
Includes characteristics of students with special educational needs (e.g.,
learning disabilities, emotional impairments, mental impairments, physical
impairments); learning characteristics and educational needs of students with
various impairments; and implications of impairments and disabilities
on human development, learning, behavior, educational achievement, and
career planning.
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Understand principles of learning and motivation.
Includes learning theories, behavioral and cognitive concepts of learning
(e.g., reinforcement, transfer of learning, retention), the relationship between
motivation and learning, factors that affect student motivation and attitudes
toward school, and the application of learning concepts and motivational
principles in various educational situations.

Understand principles of and methods for promoting cognitive development.
Includes principles of and methods for helping students develop goal-setting,
problem-solving, and decision-making skills; techniques and activities for
helping students acquire, apply, and adapt efficient learning strategies; and
techniques for encouraging students to assess their own needs, interests,
and talents and direct their own learning behaviors in response to various
demands and tasks.

Understand principles of and methods for promoting social and personal
development.

Includes principles of and strategies for managing personal interactions and
conflicts, establishing and maintaining positive peer relationships, and
perceiving expectations in various social situations; methods for promoting
workplace skills (e.g., basic academic skills, personal management skills,
teamwork skills); ways to help students develop emotional well-being and
positive self-concept; and techniques for helping students develop stress
management skills and coping mechanisms.

ASSESSMENT AND EVALUATION

Understand principles and characteristics of quantitative educational
measurement, evaluation, and assessment methods.

Includes major terms and concepts associated with quantitative educa-
tional measurement and evaluation; types, characteristics, and methods
of quantitative assessment techniques and procedures, their uses, and
their limitations; criteria and procedures for the selection of quantitative
assessment methods; the relationship of quantitative assessment to
instruction; and principles of nondiscriminatory assessment design,
construction, and administration.
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Understand principles and characteristics of qualitative educational
measurement, evaluation, and assessment methods.

Includes major terms and concepts associated with qualitative educational
measurement and evaluation; types, characteristics, and methods of
qualitative assessment techniques and procedures, their uses, and their
limitations; criteria and procedures for the selection of qualitative assessment
methods; characteristics and uses of anecdotal records, cumulative student
records, case studies, portfolios, and other comprehensive evaluations; the
relationship of qualitative assessment to instruction; and principles of
nondiscriminatory assessment design, construction, and administration.

Understand how to manage, administer, and interpret a variety of educational
assessment programs and instruments.

Includes appropriate assessment procedures for a variety of situations,
including those involving students with specific educational needs
(e.g., special education, gifted, limited English proficient); the management of
computer-based testing programs; test-scoring procedures; and the
interpretation of assessment results.

Understand how to use assessment and evaluation information and data to
plan educational programs and school improvement.

Includes the use of assessment and evaluation information and data
to identify individual student strengths and needs and to determine
appropriate placements; procedures and criteria for evaluating student
progress; procedures for providing ongoing evaluation and feedback;
the role of assessment data and information in instructional planning,
program evaluation, and school improvement; and techniques for
communicating and disseminating assessment information and data
to parents, guardians, staff, and the community.

COUNSELING AND GROUP GUIDANCE

Understand principles and techniques of individual counseling.
Includes developmental and preventive counseling; principles and goals
of individual counseling; the application of principles and techniques
of various counseling approaches to individual counseling situations;
and procedures and techniques for establishing effective counseling
relationships with students, determining goals, solving problems, and
communicating effectively in individual counseling situations.
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Apply knowledge of group counseling principles and procedures.
Includes functions, techniques, goals, and coordination of group counseling
at the elementary, middle, and secondary levels; ethical considerations and
issues in group counseling situations; criteria and procedures for selecting
members for group counseling; stages and characteristics of group
development in group counseling; factors that affect group dynamics
(e.g., leadership styles and functions, group size and structure); strategies
for alleviating problems related to group dynamics; and principles and
procedures for establishing and maintaining peer counseling programs.

Apply knowledge of group guidance principles and procedures.
Includes functions, goals, and coordination of group guidance at the
elementary, middle, and secondary levels; types of group guidance
presentation modes (e.g., assembly, small group, classroom) and
appropriate procedures and activities for various modes; procedures for
planning group guidance sessions (e.g., selecting topics, determining group
size and composition, scheduling); and procedures for implementgroup
guidance sessions (e.g., selecting presentation materials, providing follow-up
activities, handling disruptive behaviors).

Understand referral procedures.
Includes conditions and procedures for referring students to other school or
community resources; and the role of the counselor, administrator, student,
and family in a school-initiated referral.

Understand intervention procedures.
Includes appropriate crisis interventions for various group and individual
situations; and the role of the counselor, administrator, student, and family
in a school-initiated intervention.

Understand the needs of students with special concerns (e.g., at-risk students,
students with personal or family problems).

Includes characteristics, needs, and concerns among at-risk students
and students with personal or family problems (e.g., substance abuse,
pregnancy, serious chronic illness, depression, truancy, suicide, neglect,
physical abuse, sexual abuse, sexual harassment); counseling strategies and
techniques for students with special concerns; and notification of appropriate
resources for these students.

Understand issues related to the needs of students from all cultural
backgrounds.

Includes the provision of equitable counseling and guidance services for all
students; the relationship between culture and personal and group values;
the impact of cultural diversity on student learning, behavior, and placement
decisions; and strategies for adapting guidance and counseling styles to the
needs of students and families from a variety of cultural backgrounds.
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EDUCATIONAL AND CAREER PLANNING

Apply procedures for determining educational placement in relation to career
goals.

Includes procedures and concerns related to students' classroom placements
and academic schedules; procedures for selecting student courses and
curricula in various situations, including situations involving students with
special educational needs; and the interpretation of various types of
information (e.g., personal, achievement, psychological) to identify possible
curriculum choices as they relate to career interests.

Apply knowledge of approaches for and theories of career development and
occupational choice.

Includes theories of career development and occupational choice
(e.g., developmental, need satisfaction, personality, socioeconomic, trait
factor), their applications to various educational situations, characteristics
and procedures associated with career counseling approaches, and
advantages and limitations of given career counseling approaches.

Understand career development and information programs.
Includes goals and objectives of career development programs at the
elementary, middle school, and secondary levels; procedures for establishing
and directing career education courses and information programs;
techniques for helping students develop job-finding skills (e.g., résumé
writing, interviewing techniques); sources of educational and occupational
information; and the use of community resources to help students and
graduates find jobs.

Understand career assessment and career decision-making procedures.
Includes techniques for helping students understand their abilities, interests,
and personality characteristics in relation to career options; types, functions,
and characteristics of career assessment methods (e.g., interest inventories,
nonstandardized techniques); the interpretation of career assessment results;
procedures for career-related decision making; criteria for comparing career
opportunities and making career decisions in various situations; and
appropriate sources of educational, occupational, and current job market
information.

Understand postsecondary educational planning.
Includes strategies for helping students research and choose postsecondary
programs, prepare for entrance exams, and fulfill admission requirements;
sources of information and procedures for seeking financial aid, loans,
scholarships, and grants; and sources of information and techniques for
applying to colleges and universities and to trade, technical, and
apprenticeship programs.
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GUIDANCE PROGRAMS AND PROFESSIONAL KNOWLEDGE

Apply procedures for determining and reporting comprehensive guidance and
counseling program needs, priorities, and objectives.

Includes types and characteristics of needs assessments (e.g.,
questionnaires, test results, surveys, interviews), appropriate methods of
presenting data (e.g., graphs, tables), requirements and procedures for
making recommendations based on needs assessment results, determining
appropriate priorities based on given assessment data or student needs, and
formulating objectives and selecting activities in relation to assessment data
or student needs and priorities.

Apply knowledge of professional responsibilities, standards, and issues
related to school counselors.

Includes roles and functions of the school counselor in various educational
settings; responsibilities of the counselor in relation to students, the school,
and school personnel; the application of professional standards and ethical
guidelines; trends, issues, and potential conflicts related to the practice of
school guidance and counseling; effects of school, state, and federal
regulations on guidance and counseling policies and procedures; and
sources of information to promote the professional development of school
counselors.

Understand the structure and functions of the Michigan Comprehensive
Guidance and Counseling Program.

Includes goals and objectives of school guidance and counseling programs;
procedures and requirements for organizing and managing the guidance
curriculum, individual planning, responsive services, and systems support;
establishing and maintaining good public relations; establishing school
guidance and counseling policies (e.g., appointment scheduling, use of
records); goals, criteria, and procedures for evaluating school guidance and
counseling programs; and the interpretation of results of a school guidance
and counseling program evaluation.

Apply consultation, collaboration, and coordination procedures.
Includes principles and procedures for consulting and collaborating with
teachers, social workers, school psychologists, special education personnel,
administrators, other school personnel, and parents and guardians to build
and maintain a strong support system for students; and appropriate
procedures for initiating schoolwide programs, participating on decision-
making teams, and coordinating materials or services for students in various
situations.
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Understand principles and procedures for establishing and maintaining
effective school-home relationships.

Includes methods for communicating effectively with the families of students;
awareness of and sensitivity to diversity in culture and family structure among
students' families; appropriate ways of helping parents and guardians
understand the skills students need to succeed in academic, career, and
technical areas; and appropriate ways to convey information about a
student's educational program and progress.

Apply knowledge of legal and ethical issues related to the rights and
responsibilities of students, parents and guardians, and school personnel.

Includes the legal rights of students and parents and guardians regarding
assessment and student records; legal and ethical guidelines related to
confidentiality; rules and regulations related to the education of students with
special educational needs; school policies and legal guidelines and
regulations regarding neglect, physical abuse, sexual abuse, and sexual
harassment; and ethical standards and guidelines related to the counseling
of students and parents and guardians.


